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Board of Building Standards 
 

CERTIFICATION COMMITTEE MEETING 
AGENDA 

 
 
DATE:   NOVEMBER 18, 2021 
TIME:   10:00 AM 
LOCATION:  6606 TUSSING ROAD, TRAINING ROOM 3 
 
Call to Order 
 
Consent Agenda 
 
Personnel Certification Applications 

P-1 Brooks, Daniel - BO, MPE, RBO 
Cert ID: 162 
Current Certifications: None 
Staff Notes: Has held BO and MPE 1995-2019, but expired June 2019, reported as 
current on 2019 and 2020 YOR with expiration date of 6/30/2022.  
Committee Recommendation: 
 

P-2 Currence, Tom 
Cert IDE: 8714 
Current Certifications: None 
Staff Notes: Review experience: recommend approval 
Committee Recommendation: 
 

P-3 Glisson, Richard - ESI, BI 
Cert ID: 8717 
Current Certifications: None 
Staff Notes: appears to meet qualifications for ESI exam: please review 
BI: Application does not reflect commercial structural experience 
ESIAC Recommendations: Recommend approval  
Committee Recommendation: 
 

P-4 Laird, Matthew - BI, RBI 
Cert ID: 
Current Certifications: None 
Staff Notes: Appears to meet requirements for RBI: recommend request for more 
information on BI, appears to meet but missing detail. 
Committee Recommendation:  
 

P-5 Murray Jr., Theeotis - PI 
Cert ID: 4757 
Current Certifications: RBO RPE RBI 
Staff Notes: Review experience 
Committee Recommendation: 
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P-6 Perno, Dan - ESI 
Cert ID: 6362 
Current Certifications: BI, PI, PPE, RBO, RBI 
ESIAC Recommendations: Not recommended for ESI 
Staff Notes: Received after ESIAC recommendations October: Certification Committee 
referred to ESIAC for review. 
Committee Recommendation: 
 

P-7 Shoemaker, Bradley - BI, RBO 
Cert ID: 8712 
Current Certifications: None 
Staff Notes: Appears to meet requirements for RBO, review for BI experience. 
Recommend approval 
Committee Recommendation: 
 

P-8 Taylor, Shane - BI 
Cert ID:5962 
Current Certifications: RBI 
Staff Notes: Experience is mix of Building Department and commercial building 
experience.  Prior residential application provided for context.  Recommend approval 
Committee Recommendation: 
 

P-9 Hiener, Mark - BI, MI, RBI, and RMI Trainee - Alternative Trainee Program 
Cert ID: 6181 
Current Certifications: BI interim, expiring 12/31/21 
Staff Notes: Recommend approval pending receipt of hard copy application, fees. 
Committee Recommendation: 
 

P-10 Inghram, Tom - Extension of RBI Trainee Program 
Cert ID: 1953 
Current Certification: RBI Trainee expiring 12/31/21 
Staff Notes: Applicant is seeking extension of his trainee program to have more time to 
complete tests.  Originally approved March 2016, BBS rules allow for up to 6 years 
trainee program, which would result in an extension to March 31, 2022.  Recommend 
approval. 
Committee Recommendation: 

  
Building Department Certification Applications 

D-1 Harbor View, Village of - Residential Department Certification 
Have application and ordinance, need contract and personnel list, also plumbing 
Recommend approval pending receipt of appropriate contract for residential services. 
 
 

  
Old Business 

OB-1 Permit Tech Certification Working Group update 
Jim Decker and other members of the Permit Tech Certification working group will 
update the committee on progress, communications with large jurisdictions and 
governance organizations. 
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New Business 
  
Adjourn  
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CERTIFICATION COMMITTEE MEETING 

CONSENT AGENDA 
 
 
Certification Applications 

C-1 DeFrancisco, Frank - FPI 
Cert ID: 8719 
Current Certifications: FSI since 1988 
 

C-2 Duggan, Michael - ESI 
Cert ID: 8713 
Current Certifications: None,  
 

C-3 Homenik, Tracy - BI 
Cert ID: 8715 
Current Certifications: None 
 

C-4 Parsons, Samuel - FPI 
Cert ID: 8720 
Current Certifications: None, FSI since 2000 
 

C-5 Payzant, Alden - BI Trainee 
Cert ID: 5898 
Current Certifications: ESI, RBO, RBI 
 

C-6 Ratliff, Josh - PPE 
Cert ID: 5540 
Current Certifications: PI since 2016 
 

C-7 Fox, Joshua - PI, MI, NRIUI, RBO, RMI, RIUI 
Cert ID: 5363 
Current Certifications: BI, RPE, RBI: registered architect since 2014 
 

C-8 Haughn, Terry - RBI 
Cert ID: 603 
Current Certifications: PI, PPE 
 

C-9 Havenar, Kyle - BI 
Cert ID: 6295 
Current Certifications: RBI 
 

  
Consent-Certificates Issued Administratively 

A-1 November 2021 Certifications Issued Administratively 
A-2 November 2021 Plumbing Plans Examiners Issued Administratively 

 
 

4



File Attachments for Item:

P-1 Brooks, Daniel - BO, MPE, RBO

Cert ID: 162

Current Certifications: None

Staff Notes: Has held BO and MPE 1995-2019, but expired June 2019, reported as current on 

2019 and 2020 YOR with expiration date of 6/30/2022. 

Committee Recommendation:
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File Attachments for Item:

P-2 Currence, Tom

Cert IDE: 8714

Current Certifications: None

Staff Notes: Review experience: recommend approval

Committee Recommendation:
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File Attachments for Item:

P-3 Glisson, Richard - ESI, BI

Cert ID: 8717

Current Certifications: None

Staff Notes: appears to meet qualifications for ESI exam: please review

BI: Application does not reflect commercial structural experience

ESIAC Recommendations: Recommend approval

Committee Recommendation:
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File Attachments for Item:

P-4 Laird, Matthew - BI, RBI

Cert ID:

Current Certifications: None

Staff Notes: Appears to meet requirements for RBI: recommend request for more information on

BI, appears to meet but missing detail.

Committee Recommendation:
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File Attachments for Item:

P-5 Murray Jr., Theeotis - PI

Cert ID: 4757

Current Certifications: RBO RPE RBI

Staff Notes: Review experience

Committee Recommendation:
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File Attachments for Item:

P-6 Perno, Dan - ESI

Cert ID: 6362

Current Certifications: BI, PI, PPE, RBO, RBI

ESIAC Recommendations: Not recommended for ESI

Staff Notes: Received after ESIAC recommendations October: Certification Committee referred 

to ESIAC for review.

Committee Recommendation:
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File Attachments for Item:

P-7 Shoemaker, Bradley - BI, RBO

Cert ID: 8712

Current Certifications: None

Staff Notes: Appears to meet requirements for RBO, review for BI experience. Recommend 

approval

Committee Recommendation:
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File Attachments for Item:

P-8 Taylor, Shane - BI

Cert ID:5962

Current Certifications: RBI

Staff Notes: Experience is mix of Building Department and commercial building experience.  

Prior residential application provided for context.  Recommend approval

Committee Recommendation:
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File Attachments for Item:

P-9 Hiener, Mark - BI, MI, RBI, and RMI Trainee - Alternative Trainee Program

Cert ID: 6181

Current Certifications: BI interim, expiring 12/31/21

Staff Notes: Recommend approval pending receipt of hard copy application, fees.

Committee Recommendation:
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File Attachments for Item:

P-10 Inghram, Tom - Extension of RBI Trainee Program

Cert ID: 1953

Current Certification: RBI Trainee expiring 12/31/21

Staff Notes: Applicant is seeking extension of his trainee program to have more time to 

complete tests.  Originally approved March 2016, BBS rules allow for up to 6 years trainee 

program, which would result in an extension to March 31, 2022.  Recommend approval.

Committee Recommendation:
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From: Hanshaw, Regina
To: Foley, Megan
Cc: Butts, Pamella
Subject: FW: residential building
Date: Wednesday, November 17, 2021 10:51:29 AM

Meg – please place this on the Committee agenda to change Tom’s trainee period from a 4-year to 6-year
expiring now on March 31, 2022.
 
Pam – once the Board approves this change on Friday, please mail Tom a new certification card with March 31,
2022 expiration date.
 
 

From: Hanshaw, Regina 
Sent: Wednesday, November 17, 2021 10:50 AM
To: Tom Inghram <tinghram@universityheights.com>
Subject: RE: residential building
 
Tom,
 
The Board does not grant extensions based on individual requests. I described your options in my October 19
email.  We will process the change of 4 year to 6 year trainee program, however, since you were approved for
your trainee program in March 2016, we can only extend it to March 31, 2022.  Expect to receive an updated
certification card with this new expiration date soon.
 
Thanks,
 
Regina
 
 

From: Tom Inghram <tinghram@universityheights.com> 
Sent: Wednesday, November 17, 2021 10:40 AM
To: Hanshaw, Regina <Regina.Hanshaw@com.state.oh.us>
Subject: RE: residential building
 
This message was sent from the City of University Heights.
I would like to try ang get extended for two years if posable if you can let me know what I need to do thanks.
Tom Inghram my ID is 1953 thanks for your help.
 

From: Regina.Hanshaw@com.state.oh.us <Regina.Hanshaw@com.state.oh.us> 
Sent: Tuesday, October 19, 2021 1:42 PM
To: Tom Inghram <tinghram@universityheights.com>
Cc: Amy.Jones@com.state.oh.us
Subject: FW: residential building
 
Tom,
 
See the attached Memo from last year regarding extensions of all trainee certifications expiring between
12/31/19 and 6/30/21 until December 31, 2021.  Your trainee certification expired during this period therefore
it was automatically extended until December 31, 2021.  Have you completed all your supervised inspections,
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education & code academy?  If so, I would recommend that you plan to retake the test before your expiration
in December 31, 2021 so  you can just move to full status by the end of the year.
 
However, if you do not think you will be able to do so, in January 2018, the Board revised its rules to increase
trainee periods  from 4 years to 6 years.  We could request the Board to authorize your trainee certification to
be extended to March 31, 2022 to give you the full 6 years now permitted for new trainee applicants, however,
you will then need to continue to keep records of 25 annual supervised inspections until the end of the trainee
period.  To go to full you would then need to report 6 years worth of supervised inspection (25 annually/150
total) in addition to the 200 hours of education include code academy and completion of tests.  And there
would be no further extension beyond the 6 years now currently permitted by the Board’s rules for a trainee
program.
 
Please let me know how you would like to proceed.
 
Thanks,
 
Regina
 
 

From: Tom Inghram <tinghram@universityheights.com> 
Sent: Tuesday, October 19, 2021 10:57 AM
To: Jones, Amy <Amy.Jones@com.state.oh.us>
Subject: residential building
 
This message was sent from the City of University Heights.
Hi Amy my name is Tom Inghram I took the test for residental twice some time last year  and didn’t pass and I
believe you guys may gave us an time with coved but not sure and then on 12/2/2021 I fell and had shoulder
surgery and was out of work for six months ane got back in June and been busy trying to get caught up with
everthing at work. Just wondering is there anything I can do to try and still get license without starting over
been threw this 4 year program twice didn’t take test first time and have taken twice second time just looking
for a littlie feed back and don’t want to start over again at 60 have handed all paper work in. thanks for reading
and any feed back would be much appreciated you have helped me over the years and thanks for all your help.
Sorry so long but thanks again.

CAUTION: This is an external email and may not be safe. If the email looks suspicious, please do not click links
or open attachments and forward the email to csc@ohio.gov or click the Phish Alert Button if available.

*******************************************************************************************
The information transmitted is intended solely for the individual or entity to which it is addressed and may
contain confidential and/or privileged material. Any review, retransmission, dissemination or other use of or
taking action in reliance upon this information by persons or entities other than the intended recipient is
prohibited. If you have received this email in error please contact the sender and delete the material from any
computer. 
*******************************************************************************************
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File Attachments for Item:

D-1 Harbor View, Village of - Residential Department Certification

Have application and ordinance, need contract and personnel list, also plumbing

Recommend approval pending receipt of appropriate contract for residential services.
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Board of Building Standards
6606 Tussing Road. P.O. Box 4009

Reynoldsburg, OH 43068-9009
{614) 6,14-261 -l Fax {6 1.1) 644-l I47

d ic. hbs @ odoc. s tate.oh.us
r,vww.com.ohio.gov/dico/bbs.aspx

APPLICATIOI\
FoR rHE CERTIFICATION or n
RESIDENTIAL BUILDING

DEPARTME,NT

Pursuant to section 3781.10(A) of the Ohio Revised
Code and rules adopted by the Board ol' Building
Standards, this application is being submitted lor
certification of a residential building department to

accept construction documertts and to exercise

entorce ment authority in accordance with the

ResidentiaI Code of Ohio.
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File Attachments for Item:

OB-1 Permit Tech Certification Working Group update

Jim Decker and other members of the Permit Tech Certification working group will update the 

committee on progress, communications with large jurisdictions and governance organizations.
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4101:8-1-01: 
 
104.2.1 Residential building official. The residential building official is responsible for the 
enforcement of the rules of the board and of Chapters 3781. and 3791. of the Revised Code 
relating to the construction, arrangement, and the erection of residential buildings or parts 
thereof and may perform duties outlined in this section and in sections 104.2.2.1 and 104.2.3.1 
below. All residential building officials shall conduct themselves in a professional, courteous, 
impartial, responsive, and cooperative manner. Residential building officials shall be 
responsible to assure that a system is in place to track and audit all projects, to assure that all 
residential building department personnel perform their duties in accordance with this section, 
and for the overall administration of a residential building department as follows:  

104.2.1.1 Applications and plan approvals The residential building official shall receive 
applications, examine or cause the submitted construction documents to be examined, 
ascertain by such examinations whether the construction indicated and described is in 
accordance with the requirements of this code, and shall issue plan approvals for the 
construction, erection, alteration, demolition, and moving of buildings and structures.  
104.2.1.2 Orders. The residential building official shall issue all orders in accordance 
with section 109 to ensure compliance with this code.  
104.2.1.3 Inspections. If the plans for the erection, construction, repair, alteration, 
relocating, or equipment of a building are subject to inspection by the residential 
building official, under section 108, the residential building official shall make such 
inspections as the building official is authorized to make or shall cause to be made such 
inspections, investigations, and determinations as are necessary to determine whether or 
not the work which has been performed and the installations which have been made are 
in conformity with the approved construction documents. The residential building official 
shall identify any special conditions that would affect the timing of inspections and 
schedule inspections times mutually agreed upon by the building official and the owner.  
104.2.1.4 Residential department records. The residential building official shall keep 
official records of applications received, certificate of plan approvals issued, notices and 
orders issued, certificates of occupancy, certificates of completion and other such 
records required by the rules of the board of building standards. Such information shall 
be retained in the official permanent record for each project. One set of approved 
residential construction documents shall be retained by the residential building official 
for a period of not less than one hundred eighty days from date of completion of the 
permitted work, or as required by the residential department’s document retention 
regulations. 
104.2.1.5 Department reports. The residential building official shall be responsible for 
the submission of reports and any requested special information to the board of building 
standards as required in paragraph (F)(1)-(5) of rule 4101:7-2-01 of the Administrative 
Code.. Failure to submit these reports in a timely manner as required by rule or by 
special request or inquiry of the board of building standards may be grounds for board 
action as described in paragraph (G)(3)(a) of rule 4101:7-2-01 of the Administrative 
Code. 
104.2.1.5 Permit technicians.  Under the direction of the residential building official, 
building departments may elect to employ permit technicians to assist the residential 
building official in the performance of the duties required by this section, including 
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receiving applications for plan approval, preparing invoices for plan review, routing 
applications and construction documents, communicating with applicants and keeping 
official records. Permit technicians may also process certificates of plan approval, 
notices, orders, certificates of occupancy, certificates of completion, and other such 
records or reports required by the rules board on behalf of the residential building 
official. Permit technician certification is not required to assist the residential building 
official in the performance of these duties.  The residential building official is responsible 
for ensuring permit technicians perform these duties in compliance with the board’s 
rules. 
 

 
4101:1-1-01: 
 
104.2.1 Building official. The building official is responsible for the enforcement of the rules of 
the board and of Chapters 3781. and 3791. of the Revised Code relating to the construction, 
arrangement, and the erection of buildings or parts thereof. All building officials shall conduct 
themselves in a professional, courteous, impartial, responsive, and cooperative manner. The 
building official shall render interpretations of this code and to adopt policies and procedures in 
order to clarify the application of its provisions. Such interpretations, policies, and procedures 
shall be in compliance with the intent and purpose of this code. Building officials shall be 
responsible to assure that a system is in place to track and audit all projects, to assure that all 
building department personnel perform their duties in accordance with this section, and for the 
overall administration of a building department as follows:  

104.2.1.1 Applications and plan approvals. The building official shall receive 
applications, require or cause the submitted construction documents to be examined, 
ascertain by such examinations whether the construction indicated and described is in 
accordance with the 4101:1-1-01 13 requirements of this code, and shall issue plan 
approvals for the construction, erection, alteration, demolition, and moving of buildings 
and structures. The building official shall require a master plans examiner or elective 
plans examiners to examine the construction documents to verify the construction 
indicated is in accordance with the requirements of this code and shall assure 
coordination of plan review.  

104.2.1.1.1 Plan examination by the building official. When the building 
department does not have in its full-time employ a certified master plans 
examiner, the certified building official shall examine construction documents to 
determine compliance with the rules of the board if the registered design 
professional elects to submit construction documents that contain a written 
certification by the registered design professional indicating conformance with 
the requirements of the rules of the board and Chapters 3781. and 3791. of the 
Revised Code.  

104.2.1.2 Orders. The building official shall issue all orders in accordance with section 
109 to ensure compliance with this code. 
104.2.1.3 Inspections. If the plans for the erection, construction, repair, alteration, 
relocating, or equipment of a building are subject to inspection by the building official, 
under section 108, the building official shall cause to be made such inspections, 
investigations, and determinations as are necessary to determine whether or not the work 
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which has been performed and the installations which have been made are in conformity 
with the approved construction documents. The building official shall identify any special 
conditions that would affect the timing of inspections and schedule inspections times 
mutually agreed upon by the building official and the owner. Exception: Special 
inspections required under section 1704.  
104.2.1.4 Department records. The building official shall keep official records of 
applications received, certificates of plan approval issued, notices and orders issued, 
certificates of occupancy, certificates of completion, and other such records required by 
the rules of the board of building standards. Such information shall be retained in the 
official permanent record for each project. One set of approved construction documents 
shall be retained by the building official for a period of not less than one hundred eighty 
days from date of completion of the permitted work, or as required by document retention 
regulations. 
104.2.1.5 Permit technicians.  Under the direction of the building official, building 
departments may elect to employ permit technicians to assist the building official in the 
performance of the duties required by this section, including receiving applications for 
plan approval, preparing invoices for plan review, routing applications and construction 
documents, communicating with applicants and keeping official records. Permit 
technicians may also process certificates of plan approval, notices, orders, certificates of 
occupancy, certificates of completion, and other such records or reports required by the 
rules board on behalf of the building official. Permit technician certification is not 
required to assist the building official in the performance of these duties,  The building 
official is responsible for ensuring permit technicians perform these duties in compliance 
with the board’s rules. 

 
 
 

108



 
4101:7-3-01     Residential and non-residential building department personnel 

certification. 

Residential and non-residential building departments shall have personnel qualified to 
execute the duties required to enforce the rules of the board. Only those certified 
individuals employed by or under contract with a particular political subdivision are 
authorized to exercise enforcement authority within that same jurisdiction. 

Exception: Inspectors performing industrialized unit inspections on behalf of the board 
of building standards. 

(A) Building department personnel certification classifications. The certifications issued by 
the board of building standards are as follows: 

(1) Building official. 

(2) Interim building official. 

(3) Residential building official. 

(4) Interim residential building official. 

(5) Master plans examiner. 

(6) Interim master plans examiner. 

(7) Master plans examiner trainee. 

(8) Residential plans examiner. 

(9) Interim residential plans examiner. 

(10) Residential plans examiner trainee. 

(11) Building plans examiner. 

(12) Interim building plans examiner. 

(13) Building plans examiner trainee. 

(14) Electrical plans examiner. 

(15) Interim electrical plans examiner. 

(16) Electrical plans examiner trainee. 

(17) Plumbing plans examiner. 

(18) Interim plumbing plans examiner. 

(19) Plumbing plans examiner trainee. 

(20) Mechanical plans examiner. 
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(21) Interim mechanical plans examiner. 

(22) Mechanical plans examiner trainee. 

(23) Fire protection plans examiner. 

(24) Interim fire protection plans examiner. 

(25) Fire protection plans examiner trainee. 

(26) Building inspector. 

(27) Interim building inspector. 

(28) Building inspector trainee. 

(29) Residential building inspector. 

(30) Interim residential building inspector. 

(31) Residential building inspector trainee. 

(32) Fire protection inspector. 

(33) Interim fire protection inspector. 

(34) Mechanical inspector. 

(35) Interim mechanical inspector. 

(36) Mechanical inspector trainee. 

(37) Residential mechanical inspector. 

(38) Interim residential mechanical inspector. 

(39) Residential mechanical inspector trainee. 

(40) Electrical safety inspector. 

(41) Electrical safety inspector trainee. 

(42)  Industrialized unit inspector. 

(43) Interim industrialized unit inspector. 

(44) Residential industrialized unit inspector. 

(45) Interim residential industrialized unit inspector. 

(46) Plumbing inspector. 

(47) Interim plumbing inspector. 
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(48) Plumbing inspector trainee. 

(49) Medical gas piping inspector. 

(50) Permit technician 

(B) Multiple personnel certifications held. A person may hold more than one certification. 

(C) Conflict of interest. No certified employee or person who contracts for services within the 
jurisdictional area of a residential or non-residential building department shall perform 
services for any department which would require that person or employee to exercise 
authority or make an evaluation of any work furnished by him or by a private contractor 
that employs him on a full-time, part-time, or incidental basis. Further, such employee or 
person shall not engage in conduct that is prohibited or considered a conflict of interest 
pursuant to Chapter 102. of the Revised Code. 

(D) Seals. No holder of a certification issued by the board of building standards is authorized 
to secure a seal in any form or of any type for use in the performance of any of their 
duties. 

(E) Experience requirements of the applicant to qualify for certification. 

(1) General experience. To qualify for certification, applicants must have experience 
directly related to buildings or structures within the scope of the "Residential Code 
of Ohio" for residential certifications or experience directly related to buildings or 
structures within the scope of the "Ohio Building Code" for non-residential 
certifications. 

(a) In evaluating experience of an applicant, the board of building standards may find 
the following enforcement, inspection, or plans examination experience to be 
acceptable: 

(i) Experience gained prior to 1984, with a non-residential building department 
certified by the board of building standards to exercise enforcement 
authority for buildings or structures within the scope of groups regulated by 
the rules of the board; or 

(ii) Experience gained with the department of commerce, division of industrial 
compliance or an agency or jurisdiction outside the state of Ohio enforcing a 
model residential code, for residential certifications, or a model non-
residential building code, for non-residential certifications, of a national 
model code organization or a code adopted for the respective buildings or 
structures of the types regulated by the rules of the board; or 

(iii) Certification by the department of commerce, division of industrial 
compliance, as a plumbing inspector when application is made for board 
certification as a plumbing inspector; or 
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(iv) Experience gained as an employee of a certified residential or non-residential 

building department and who is a holder of a board certification other than 
that for which application is being made as prescribed in this rule. 

Exceptions: 

(a) Certified building department employees who are applicants for plumbing 
inspector certification shall comply with paragraph (E)(16) of this rule. 

(b) Certified building department employees who are applicants for electrical 
safety inspector certification shall comply with paragraph (E)(17) of 
this rule. 

(b) The board of building standards shall not credit experience gained while acting in 
violation of rules adopted by the board to establish equivalent experience. 

(c) The board of building standards may credit experience which provides knowledge 
of different construction methods, processes, or types as it determines 
applicable, but shall not credit construction experience that does not provide 
required knowledge including, but not limited to, the installation of floor and 
wall coverings, the installation of roofing materials or roofing systems, or the 
finishing of concrete. 

(d) For a residential or non-residential certification, the board of building standards 
shall credit one year of the required experience obtained through education 
credit pursuant to paragraph (F)(6) of this rule. 

(e) Individuals certified as non-residential building officials, master plans examiners, 
or building inspectors must make application to the board but individuals will 
qualify without further testing and without providing related experience to 
become a residential building official, residential plans examiner, and/or 
residential building inspector. 

(2) Building official. An applicant for a building official certification shall meet one of 
the following requirements: 

(a) At least five years of experience in non-residential building design and 
construction for buildings or structures within the scope of groups regulated by 
the rules of the board while registered in Ohio as an architect or professional 
engineer; 

(b) At least ten years of experience as a general contractor or superintendent of 
building construction for buildings or structures dealing with all phases and 
trades of construction including the responsibility for obtaining approvals and 
inspections within the scope of groups regulated by the rules of the board; or 

(c) At least five years of experience employed full-time as a residential building 
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official in a certified residential building department. 

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(3) Residential building official. An applicant for a residential building official 
certification for a residential building department shall meet one of the following 
requirements: 

(a) Ohio registration as an architect or professional engineer; or 

(b) At least five years of experience as a residential contractor or non-residential 
contractor or superintendent with responsibility for obtaining approvals and 
inspections of structures regulated by the rules of the board; or 

(c) At least five years of experience employed full-time as a certified permit 
technician in a certified residential or non-residential building department. 

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(4) Master plans examiner. An applicant for a non-residential master plans examiner 
certification shall meet one of the following requirements: 

(a) At least five years of experience in building design, construction, or plans 
examination for buildings or structures within the scope of groups regulated by 
the rules of the board while registered in Ohio as an architect or professional 
engineer; 

(b) Successful completion of a trainee program pursuant to paragraph (F)(5) of this 
rule.  

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(5) Residential plans examiner. An applicant for a residential plans examiner certification 
shall meet one of the following requirements: 

(a) Ohio registration as an architect or professional engineer; 

(b) At least five years of experience in building design and construction for 
residential or non-residential buildings or structures regulated by the rules of the 
board; or 

(c) Successful completion of a trainee program pursuant to paragraph (F)(5) of this 
rule.  

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 
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(6) Building plans examiner. An applicant for a building plans examiner certification 

shall meet one of the following requirements: 

(a) At least five years of experience as a full-time building inspector in a certified 
non-residential building department; or 

(b) Ohio registration as an architect or professional engineer; or 

(c) At least ten years of experience as a full-time skilled tradesman for structural 
carpentry, masonry, steel erection, or concrete construction work, subject to 
inspection under a model building code of a national model code organization or 
a code adopted for non-residential buildings or structures, within the scope of 
groups regulated by the rules of the board.  

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(7) Electrical plans examiner. An applicant for an electrical plans examiner certification 
shall meet one of the following requirements: 

(a) At least five years of experience as a full-time electrical safety inspector in a 
certified building department;  

(b) At least five years of experience as an electrical safety inspector, certified 
pursuant to Chapter 3783. of the Revised Code and employed full-time by the 
Ohio department of commerce, division of industrial compliance; or 

(c) Ohio registration as an architect or professional engineer; or  

(d) At least ten years of experience as a full-time journeyman electrician or 
equivalent for the installation of electrical systems, subject to inspection under 
either a model building code of a national model code organization or a code 
adopted for buildings or structures, within the scope of groups regulated by the 
rules of the board. 

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(8) Plumbing plans examiner. An applicant for a plumbing plans examiner certification 
shall meet one of the following requirements: 

(a) At least five years of experience as a full-time plumbing inspector in a certified 
building department;  

(b) At least five years of experience as a plumbing inspector, certified pursuant to 
Chapter 3703. of the Revised Code, employed full-time by either the Ohio 
department of commerce, division of industrial compliance, or by a county 
board of health; or 
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(c) Ohio registration as an architect or professional engineer; or 

(d) At least ten years of experience as a full-time journeyman plumber or equivalent 
for the installation of plumbing systems, subject to inspection under either a 
model building code of a national model code organization or a code adopted 
for buildings or structures, within the scope of groups regulated by the rules of 
the board. 

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(9) Mechanical plans examiner. An applicant for a mechanical plans examiner 
certification shall meet one of the following requirements: 

(a) At least five years of experience as a full-time building inspector or mechanical 
inspector in a certified building department;  

(b) At least five years of experience as a full-time residential building official, 
residential plans examiner, residential building inspector, or residential 
mechanical inspector in a certified residential building department; or 

(c) Ohio registration as an architect or professional engineer; or 

(d) At least ten years of experience as a full-time skilled tradesman for heating, 
ventilating, and air conditioning ("HVAC") systems and associated 
refrigeration, fuel gas, and heating piping work, subject to inspection under a 
model building code of a national model code organization or a code adopted 
for non-residential buildings or structures, within the scope of groups regulated 
by the rules of the board. 

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(10) Fire protection plans examiner. An applicant for a fire protection plans examiner 
certification shall meet one of the following requirements: 

(a) At least five years of experience as a full-time certified fire safety inspector in a 
fire department or as a certified fire protection inspector for a non-residential 
building department with experience inspecting non-residential fire protection 
systems; 

(b) At least five years of experience as a full-time certified fire protection system 
designer with experience designing non-residential fire protection systems; 

(c) At least five years of experience as a full-time building inspector in a certified 
non-residential building department; or 

(d) Ohio registration as an architect or professional engineer; or 
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(e) At least ten years of experience as a full-time skilled tradesman for the installation 

of fire protection systems (automatic sprinkler systems, alternative automatic 
fire-extinguishing systems, standpipe systems, fire alarm and detection systems 
and fire pump systems), subject to inspection under a model non-residential 
building code of a national model code organization or a code adopted for non-
residential buildings or structures, within the scope of groups regulated by the 
rules of the board. 

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(11)  Building inspector. An applicant for a building inspector certification shall meet 
one of the following requirements: 

(a) At least five years of experience in structural carpentry, masonry, steel erection, 
or concrete construction work subject to inspection under a model building code 
of a national model code organization or a code adopted for non-residential 
buildings or structures within the scope of groups regulated by the rules of the 
board as a skilled tradesman, a supervisor, or a construction contractor; 

(b) At least five years of experience as a full-time non-residential building official, 
master plans examiner. non-residential mechanical inspector, residential 
building official, residential plans examiner, residential building inspector, or 
residential mechanical inspector in a certified residential building department; or 

(c) Successful completion of a trainee program pursuant to paragraph (F)(5) of this 
rule. 

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(12) Residential building inspector. An applicant for residential building inspector 
certification shall meet one of the following requirements: 

(a) At least three years of experience as a contractor or supervisor for residential or 
non-residential buildings or structures regulated by the rules of the board; 

(b) At least three years of experience as a skilled tradesman for work subject to 
inspection under a code adopted for buildings or structures regulated by the 
"Residential Code of Ohio" or the "Ohio Building Code"; 

(c) At least three years of experience employed full-time as a certified permit 
technician in a certified residential or non-residential building department; or  

(d c) Successful completion of a trainee program pursuant to paragraph (F)(5) of this 
rule. 

In evaluating the experience requirements for this certification, the board may 
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accept applicable experience as specified in paragraph (E)(1) of this rule. 

(13) Fire protection inspector. An applicant for fire protection inspector certification shall 
meet one of the following requirements: 

(a) At least five years of experience in the installation of fire protection systems 
(automatic sprinkler systems, alternative automatic fire-extinguishing systems, 
standpipe systems, fire alarm and detection systems and fire pump systems) 
subject to inspection under a model non-residential building code of a national 
model code organization or a code adopted for non-residential buildings or 
structures within the scope of groups regulated by the rules of the board; or 

(b) At least five years of experience as a certified fire safety inspector or a certified 
fire protection system designer. 

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(14) Mechanical inspector. An applicant for a mechanical inspector certification shall 
meet one of the following requirements: 

(a) At least five years of experience as a skilled heating, ventilating, and air 
conditioning (HVAC) system and associated refrigeration, fuel gas, and heating 
piping tradesman for work subject to inspection under a model building code of 
a national model code organization or a code adopted for non-residential 
buildings or structures within the scope of groups regulated by the rules of the 
board; 

(b) At least five years of experience as a full-time building official, master plans 
examiner, or building inspector in a certified non-residential building 
department, or a full-time residential building official, residential plans 
examiner, residential building inspector, or residential mechanical inspector in a 
certified residential building department; or 

(c) Successful completion of a trainee program pursuant to paragraph (F)(5) of this 
rule. 

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(15) Residential mechanical inspector. An applicant for a residential mechanical inspector 
certification shall meet one of the following requirements: 

(a) At least three years of experience as an HVAC system contractor or supervisor for 
residential or non-residential buildings regulated by the rules of the board; 

(b) At least three years of experience as a skilled tradesman for HVAC systems and 
the associated refrigeration, fuel gas, and heating piping for residential or non-
residential buildings regulated by the rules of the board; or 
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(c) Successful completion of a trainee program pursuant to paragraph (F)(5) of this 

rule. 

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(16) Plumbing inspector. An applicant for a plumbing inspector certification shall meet 
one of the following requirements: 

(a) At least seven years of experience in the installation of plumbing, subject to 
inspection under either a model building code of a national model code 
organization or a code adopted for buildings or structures and within the scope 
of groups regulated by the rules of the board; 

(b) A degree in engineering or architecture and three years of experience in plumbing 
system design; or 

(c) Successful completion of a trainee program pursuant to paragraph (F)(5) of this 
rule. 

(17) Electrical safety inspector. An applicant for an electrical safety inspector (ESI) 
certification shall meet one of the following experience requirements: 

(a) Journeyman electrician or equivalent for four years, two years as an electrician 
foreman, and two years of experience as a building department ESI trainee; 

(b) Journeyman electrician or equivalent for four years and three years of experience 
as a building department ESI trainee pursuant to paragraph (F)(5) of this rule; 

(c) Four years of experience as a building department ESI trainee; 

(d) Journeyman electrician or equivalent for six years; or 

(e)  An electrical engineer registered in the state of Ohio. 

(18) Industrialized unit inspector. An applicant for an industrialized unit inspector 
certification shall meet one of the following requirements: 

(a) At least five years of experience as a construction contractor or supervisor for 
non-residential buildings or structures within the scope of groups regulated by 
the rules of the board; 

(b) At least five years of experience as a skilled tradesman for work subject to 
inspection under a model building code of a national model code organization or 
a code adopted for non-residential buildings or structures within the scope of 
groups regulated by the rules of the board; 

(c) At least five years of experience as a skilled tradesman for work subject to 
inspection under a residential dwelling code, a model building code of a national 
model code organization or a code adopted for non-residential buildings or 
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structures regulated by the rules of the board; or 

(d) Certification as a building inspector as specified in paragraph (E)(11) of this rule. 

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(19) Residential industrialized unit inspector. An applicant for a residential industrialized 
unit inspector certification shall meet one of the following requirements: 

(a) At least three years of experience as a construction contractor or supervisor for 
non-residential buildings or structures within the scope of groups regulated by 
the rules of the board or as a construction contractor or supervisor for residential 
buildings or structures regulated by the rules of the board; 

(b) Certification as a building inspector, residential building inspector, or 
industrialized unit inspector; or 

(c) At least three years of experience as a skilled tradesman for work subject to 
inspection under a residential dwelling code, a model building code of a national 
model code organization or a code adopted for non-residential buildings or 
structures regulated by the rules of the board. 

In evaluating the experience requirements for this certification, the board may 
accept applicable experience as specified in paragraph (E)(1) of this rule. 

(20) Medical gas piping inspector. An applicant for a medical gas piping inspector 
certification shall provide evidence verifying that the applicant has been certified by 
an "American Society of Sanitary Engineering (ASSE)" recognized third party 
certifier in accordance with ASSE standard 6020. 

(21) Permit technician. An applicant for a permit technician certification shall meet one 
of the following requirements: 

 (a) High school diploma or equivalent and at least one year of experience in office 
administration, customer relations, and processing and recording submittals for plan 
approval and inspection for work subject to inspection under a code adopted for 
buildings or structures and within the scope of groups regulated by the rules of the 
board, or  

 (b) International Code Council (ICC) permit technician certification. 

  

(F) Personnel certification application, filing and processing. Applications for certification 
shall be sent to the office of the board at least two weeks prior to a certification hearing. 
The application shall expire if not approved within one year of receipt by the board. 
Applications for certification as an electrical safety inspector shall be submitted at least 
two weeks prior to a meeting of the electrical safety inspector advisory committee. 
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Each applicant shall also submit, with the application, an application fee of fifty dollars 
and evidence sufficient to show the board that the applicant is qualified. Such evidence 
may include proof of the statements made in the application, documentary evidence, 
affidavits, transcripts, diplomas, published data, photographs, or legible reproductions of 
the same, or any other documentation. 

(1) Certification process. Upon receipt of a completed application and an application fee 
of fifty dollars, the board of building standard’s certification committee shall review 
the application and make a recommendation to the board of building standards. 

Exception: Upon receipt of a completed application for certification as an electrical 
safety inspector, the electrical safety inspector advisory committee shall review the 
application and make a recommendation to the board of building standards. 

The committee may ask for additional information to be submitted by the applicant 
prior to making a recommendation to the board. If the committee requests additional 
information from the applicant, failure to submit the requested information within 
ninety days from the date of the request may be cause for disapproval of the 
application by the board. After receiving a recommendation from the committee, the 
board shall hold a certification hearing to take action on the application. The 
applicant may be present at the certification hearing to respond to any questions 
from the board and all interested persons appearing at such certification hearing may 
be given an opportunity to comment. 

(a) Certification, approval or denial. Following the certification hearing, the board 
may approve, approve with conditions, table pending further review and/or 
receipt of additional documentation, deny the application for certification, or 
take such other action as the board deems appropriate. If the board requests 
additional information, failure to submit the requested information within ninety 
days from the date of the request shall be cause for disapproval of the 
application by the board. The board may request an interview of the applicant by 
the certification committee to assist the board in making its evaluation of an 
application. 

If the application is denied, in whole or in part, by the board of building 
standards, the applicant shall be notified in writing of such denial, the reason for 
the denial, and their rights of appeal pursuant to sections 3781.10 and 3781.101 
and Chapter 119. of the Revised Code. 

Hearings shall be held by the board of building standards and appeals shall be 
permitted on any proceedings for certification as provided in section 119.07 of 
the Revised Code and in paragraph (F)(7)(a)(v) of this rule. 

(b) Records. The board shall retain, as a part of applications which have been 
approved, any or all documents submitted or electronic versions of such 
documents, which shall be properly marked for identification and ownership. 
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(c) Board action. All applications shall be considered individually by the board and 

the action taken shall be recorded in the minutes, noted on the application form, 
and the applicant notified as required. 

(d) Examinations. All applicants shall furnish the board evidence of passing the board 
approved examinations for the appropriate certification category issued by a 
national model code organization or a testing agency or entity recognized by the 
board. The board shall maintain a list of approved examinations. Examinations 
required for certification may be completed before application is made for 
certification by the board. 

(2) Issuance of certificate and renewal. 

(a) Issuance of certification. 

(i) Upon submission of an application for certification for which the experience 
requirements are approved but evidence of successfully completing the 
required examination modules is not included, a one-time interim 
certification shall be issued to the applicant. No extensions shall be granted. 
The certificate shall state the interim certification classification being issued 
pursuant to paragraph (A) of this rule, expiration date, and limitations, if 
any, under which it has been issued. For the purpose of this paragraph the 
one-time interim certification period is for two years. 

Exception: Applicants for certification as an electrical safety inspector 
whose application is approved are then qualified to begin examination only 
and, before exercising enforcement duties for a political subdivision, must 
submit evidence of successfully completing the required examination in 
order to receive electrical safety inspector certification. 

Before the end of the interim certification period, the certificate holder shall 
submit evidence of successfully completing the required examination 
modules and meeting any other certification requirements. 

(a) If the interim certification has expired prior to completing all of the 
requirements, the board may consider certification of the individual if 
the applicant presents evidence of completing the outstanding 
examination(s) required in paragraph (F)(1)(d) of this rule within the 
year following the expiration. 

(b) Upon expiration, the individual shall not perform any duties for which the 
interim certification was received but may enter the trainee program as 
required in paragraph (F)(5) of this rule. 

(ii) Upon submission of an application for certification for which the experience 
requirements are approved and evidence of successfully completing the 
required examination modules and completion of the "Ohio Building Code 
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Academy" required by paragraph (F)(4)(a) of this rule is included, an 
appropriate certificate shall be issued to the applicant. The certificate shall 
state the certification classification being issued, expiration date, and 
limitations, if any, under which it has been issued. For the purpose of this 
paragraph a certification period is for three years. 

(iii) No application fee is required for conversion of interim to full certification. 

(b) Renewal. It shall be the responsibility of the certificate holder to notify the board 
of a change of primary mailing address when it changes and to renew at three-
year intervals. 

(c) Applications for renewal. Applications for renewal of a certification shall be 
submitted to the board of building standards at least thirty days prior to the 
expiration date. In addition to a completed renewal application form prescribed 
by the board, applicants for renewal of certification shall submit a certification 
renewal fee of thirty dollars and evidence of having attended board-sponsored 
required continuing education courses or their board-approved equivalents and, 
other than medical gas piping inspectors, successfully completed thirty hours of 
approved educational courses prior to the expiration of the current certification. 

Exceptions:  

(i) Applications for renewal of medical gas piping inspector certifications shall 
include evidence verifying that the applicant's certification by an "ASSE" 
recognized third-party certifier, in accordance with "ASSE" standard 6020, 
has been renewed. 

(ii) Applicants for renewal of master plans examiner certifications shall include 
evidence verifying current active registration as an Ohio registered design 
professional. 

(d) Failure to renew. Any individual whose certification has expired through failure 
to renew may obtain a renewal within one year from the date of its expiration 
provided the holder has met all requirements for renewal, including payment of 
the renewal fee. All applications for renewal of expired certifications shall be 
processed as renewals during the one year period following expiration. All 
applications for renewal of expired certifications submitted more than one year 
following the expiration shall be processed as a new application. The holder of a 
certification that has expired shall not perform any duties for which a 
certification is required. 

(3) Elective temporary suspension. Certifications may be placed in elective temporary 
suspension upon written request to and approval by the board. Except for emergency 
circumstances, requests shall be in writing at least sixty days prior to the 
certification expiration date and supported by satisfactory evidence that the holder is 
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withdrawing from active employment for which the certification is required. 

(a) Restoring certification. Certifications placed in elective temporary suspension for 
a period of time not to exceed one three-year term following the expiration date 
may be restored to active status by the board upon written request. The request 
shall be supported by satisfactory evidence that the holder has completed thirty 
hours of continuing education for that certification and any board-sponsored 
mandatory training required, or their board-approved equivalents, during the 
time the certification was in suspension prior to the date of reinstatement. 
Payment of the thirty-dollar renewal fee shall accompany the request. 

(b) Failure to restore certification. Certifications placed in elective temporary 
suspension for a period of time exceeding one three-year term following the 
original certification expiration date may be restored to active status by the 
board upon written request supported by evidence of passing of the appropriate 
examinations prescribed by the board, completion of the "Ohio Building Code 
Academy," and payment of the thirty-dollar renewal fee. 

(4) Continuing education. 

(a) Holders of board certifications shall: 

(i) Complete the "Ohio Building Code Academy" requirements during their 
initial certification period. Individuals who have completed the "Ohio 
Building Code Academy" within thirty-six months immediately preceding 
the date of receipt of initial certification may attend "Code Administration 
and Skills Training" provided by the board in lieu of the "Ohio Building 
Code Academy". 

Exceptions: 

(a) Individuals certified as medical gas piping inspectors pursuant to 
paragraph (E)(20) of this rule. 

(b) Individuals certified as industrialized unit inspectors or residential 
industrialized unit inspectors. 

(ii) Complete at least thirty hours of board approved continuing education in their 
respective classification prior to the expiration date of the certification for 
each certification period other than their first. Beginning with certification 
renewal applications submitted on or after January 1, 2020, of those thirty 
hours, at least three hours of continuing education shall be dedicated to the 
subject of code administration, three hours shall be dedicated to existing 
buildings, and one hour shall be dedicated to ethics. 

(a) Exceptions: 
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(i) Medical gas piping inspectors, who maintain their certification in 

accordance with ASSE standard 6020. 

(ii) The board shall extend a certification period upon receipt of 
documentation certifying that a holder of board certification has 
been called to active military duty described in division (A)(3)(c) of 
section 5903.12 of the Revised Code during the current or previous 
certification period by the total number of months that the holder of 
the certification spent on active military duty. For the purposes of 
this paragraph, any portion of a month served on active duty shall 
be considered one full month. 

(b) Failure to complete. Failure to complete the number of hours required 
shall result in forfeiture of the certification. 

(c) Proof of completion. It shall be the responsibility of the certificate holder 
to furnish the board with proof of completion of all board approved 
courses for which credit is sought. 

(d) Continuing education courses approved for health, safety, and welfare 
("HSW") credit by the "American Institute of Architects" shall be 
recognized for fulfilling the continuing education requirements of this 
rule. 

(iii) Attend mandatory continuing education courses prescribed by the board. 

(b) Approval process for continuing education courses. 

(i) Applications for approval. Applications for continuing education course 
approval shall be on forms prescribed by the board and submitted at least 
seven days prior to the meeting of the board's education committee or the 
electrical safety inspectors advisory committee for continuing education 
courses for electrical safety inspectors. (A meeting schedule is available on 
the board of building standards' web page at 
http://www.com.ohio.gov/dico/bbs/) 

(ii) Application review. Upon receipt of a complete application for course 
approval, the board of building standards education committee shall review 
the application and make a recommendation to the board. Following receipt 
of the committee’s recommendation, the board may approve, table pending 
further review and/or receipt of additional documentation, deny the 
application for course approval, or take such other action as the board 
deems appropriate. 

(a) Course approval number. Approved courses will be issued a course 
approval number with the prefix "BBSyyyy" based on the calendar year. 

(b) Course approval expiration. Continuing education course approval will 
expire on December thirty-first of each year. 
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(c) Course update. The instructor or sponsor of any course(s) intended to be 

taught in a subsequent year, upon or near the expiration date of a current 
approval, shall resubmit an application for each course requesting an 
update. If approved, the instructor or sponsor shall receive a new 
approval and approval number for each course for the subsequent year. 
Any application for a course update shall be processed administratively 
as long as the course content has not changed. 

(iii) Course credit. Board approved courses shall establish hour equivalencies for 
continuing education credit for each of the certification classifications 
requested. Course credit shall only be given for training in the respective 
certification classification. Courses approved for more than one certification 
classification may be applied to each certification for which training is 
required. No credit shall be approved for duplicate courses within the same 
certification period. Instructors of board approved courses may apply three 
course hours for every one course hour taught toward their own board 
certification continuing education requirements except for duplicate courses 
within the same certification period. 

(iv) Approved course sponsor requirements. The following are requirements that 
apply to all approved continuing education courses: 

(a) Date(s), time(s), and location(s) the course will be taught shall be 
provided to the board prior to the course presentation; 

(b) If course content is modified, the course must be resubmitted for course 
approval; 

(c) When promoting an approved course, the instructor shall make full and 
accurate disclosure regarding course title, course approval number, 
number of contact hours, certifications for which approval has been 
given, and all fees to be charged; 

(d) Course sponsors shall provide participants with a certificate of 
completion containing the name of the participant, title of approved 
course, BBS approval number, date and location of session, number of 
contact hours awarded, certification types for which course is approved, 
and signature of authorized sponsor or instructor; 

(e) The sponsors of an approved continuing education course shall provide 
the board with a legible copy of a list of participants who completed the 
course including: course name, date, and location of the session; 

(f) Participants must attend the complete course(s) as presented by the 
instructor to receive the contact hours approved by the board. No partial 
credit shall be given to any participant failing to complete the entire 
course as approved. The sponsor shall verify the participant’s 
attendance and completion of the course; and, 
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(g) The board does not provide retroactive approval for continuing education 

courses presented prior to submission of an application for approval. 

 (5) Trainee program requirements. Individuals seeking certification as a trainee shall 
meet the requirements of this section. 

(a) Trainee applicants. Trainees shall meet the following requirements: 

(i) A trainee applicant shall be a full time employee of a political subdivision. 

(ii) A trainee applicant shall be under the direct supervision of a trainee 
supervisor. 

(iii) A master plan examiner trainee applicant shall also be a graduate of an 
NAAB, EAC-ABET, or similarly accredited architecture or engineering 
university program. 

(iv) A building, mechanical, electrical, plumbing, or fire protection plans 
examiner trainee applicant for a non-residential building department shall: 

(a) Be a graduate of an "NAAB", "EAC-ABET", or similarly accredited 
architecture or engineering university program; or 

(b) Have at least one year of experience as: 

(i) A full-time building inspector, fire protection inspector, plumbing 
inspector, electrical safety inspector, or mechanical inspector in a 
certified non-residnetial building department, of the division of 
industrial compliance in the Ohio department of commerce, or of 
county boards of health; or 

(ii) A full-time residential building official, residential plans examiner, 
residential building inspector, or residential mechanical inspector in 
a certified residential building department; or 

(iii) A full-time designer working under the direct supervision of a 
design professional preparing construction documents of any 
discipline directly related to buildings or structures within the scope 
of groups regulated by the Ohio building codes. 

(c) Submit evidence of eligibility to receive the education credit pursuant to 
paragraph (F)(6) of this rule. 

(v) A residential plans examiner trainee applicant for a residential building 
department shall meet one of the following: 

(a) Have at least one year of experience as a full-time designer working 
under the direct supervision of a design professional preparing 
construction documents; 

(b) Have at least one year of experience as a skilled tradesman for work 
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subject to inspection under a residential or non-residential code adopted 
for buildings or structures regulated by the "Residential Code of Ohio" 
or the "Ohio Building Code"; or 

(c) Submit evidence of eligibility to receive the education credit pursuant to 
paragraph (F)(6) of this rule. 

(vi) A building inspector or mechanical inspector trainee applicant for a non-
residential building department shall: 

(a) Have at least one year of experience as a skilled tradesman for work 
subject to inspection under either a model building code of a national 
model code organization or a code adopted for buildings or structures 
and within the scope of groups regulated by the rules of the board; or  

(b) Submit evidence of eligibility to receive the education credit pursuant to 
paragraph (F)(6) of this rule. 

(vii) The building inspector or mechanical inspector trainee applicant for a 
residential building department shall  

(a) Have at least one year of experience as a skilled tradesman for work 
subject to inspection under a residential or non-residential code adopted 
for buildings or structures regulated by the "Residential Code of Ohio" or 
the "Ohio Building Code";  
 

(b) Have at least one year of experience employed full-time as a certified 
permit technician in a certified residential or non-residential building 
department; or 

(c) Submit evidence of eligibility to receive the education credit pursuant to 
paragraph (F)(6) of this rule. 

(viii) A plumbing inspector trainee applicant shall: 

(a) Have at least three years of experience in the installation of plumbing 
systems subject to inspection under either a model building code of a 
national model code organization or a code adopted for buildings or 
structures and within the scope of groups regulated by the rules of the 
board; or 

(b) Submit evidence of eligibility to receive the education credit pursuant to 
paragraph (F)(6) of this rule. 

(ix) An electrical safety inspector trainee applicant shall: 

(a) Have at least two years of experience in the installation of electrical 
systems subject to inspection under either a model building code of a 
national model code organization or a code adopted for buildings or 
structures and within the scope of groups regulated by the rules of the 
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board; or 

(b) Submit evidence of eligibility to receive the education credit pursuant to 
paragraph (F)(6) of this rule. 

   

 (b) Trainee supervisors. A trainee supervisor shall: 

(i) Be a full time employee of the same political subdivision as the trainee and 
shall be available to the trainee during normal working hours; 

(ii) Currently possess the certification for which the trainee is being trained 
except that a master plans examiner may supervise any elective plans 
examiner trainee; 

(iii) Be responsible for no more than two trainees at one time and shall 
immediately notify the board of the trainee(s) under supervision; 

(iv) Notify the board of any change in supervisor or trainee status within thirty 
days; 

(v) Supervise, check, and sign the trainee's inspections and reports or a plans 
examiner trainee's plans examinations; and 

(vi) Provide to the board a report documenting at least twenty-five inspections or 
plans examinations made yearly by the trainee under the direct supervision 
of the trainee supervisor, with an evaluation of the trainee at the end of the 
first six months of the program, at the end of one year, and annually 
afterward. 

 

(c) Trainee sponsor requirements. The trainee sponsor (county, township, or 
municipal corporation) shall: 

(i) Direct the appropriate building official to certify to the board that the trainee is 
a full time employee of the county, township, or municipal corporation and 
is under the direct supervision of an individual possessing the certification 
for which the trainee is being trained; and 

(ii) Provide the trainee with a copy of the current rules of the board. 

(d) Trainee certification. The board shall issue a trainee certification to each applicant 
who has met the qualification requirements. The certification shall expire not 
more than six years from the date of applicant approval by the board. After a 
minimum of two years, or four years for electrical safety inspector trainees, and 
upon satisfactory completion of the trainee program pursuant to paragraph 
(F)(5)(e) of this rule, the trainee may apply for certification in the respective 
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classification. The trainee certification is not renewable and upon expiration the 
individual may not reapply as a new trainee for a period of one year. The board 
may approve a trainee program on a case-by-case basis in lieu of the 
requirements of paragraph (F)(5)(e) that provides an equivalent level of training 
and education based on the individual applicant's documented experience. 

(e) Trainee course and work requirements. 

(i) Plans examiner trainees: 

(a) A master plans examiner trainee, prior to completion of the trainee 
program, shall: 

(i) Perform at least twenty-five plans examinations yearly while under 
the direct supervision of the trainee supervisor; 

(ii) Attend and successfully complete at least ten hours of approved code 
education courses yearly, including completion of the "Ohio 
Building Code Academy" as required in paragraph (F)(3) of this 
rule; 

(iii) Complete the appropriate examination requirements; and 

(iv) Become registered in Ohio as an architect or professional engineer. 

(b) A residential plans examiner trainee, prior to completion of the trainee 
program, shall: 

(i) Perform at least twenty-five plans examinations yearly while under 
the direct supervision of the trainee supervisor; 

(ii) Attend and successfully complete at least one-hundred hours of 
approved code education courses, including completion of the 
"Ohio Building Code Academy" as required in paragraph (F)(3) of 
this rule; and 

(iii) Complete the appropriate examination requirements. 

(c) An elective plans examiner trainee, prior to completion of the trainee 
program, shall: 

(i) Perform at least twenty-five plans examinations yearly while under 
the direct supervision of the trainee supervisor; 

(ii) Attend and successfully complete at least two-hundred hours of 
approved code education courses, including completion of the 
"Ohio Building Code Academy" as required in paragraph (F)(3) of 
this rule; 

(iii) Complete the appropriate examination requirements. 
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 (ii)  Inspector trainees: 

(a) A non-residential building, mechanical, or plumbing inspector trainee, 
prior to completion of the trainee program, shall: 

(i) Perform at least twenty-five inspections yearly while under the direct 
supervision of the trainee supervisor; 

(ii) Attend and successfully complete at least two-hundred hours of 
approved code education courses, including completion of the 
"Ohio Building Code Academy" as required in paragraph (F)(3) of 
this rule; and 

(iii) Complete the appropriate examination requirements. 

(b) A residential building, mechanical, or plumbing inspector trainee, prior to 
completion of the trainee program, shall: 

(i) Perform at least twenty-five inspections yearly while under the direct 
supervision of the trainee supervisor; 

(ii) Attend and successfully complete at least one-hundred hours of 
approved code education courses, including completion of the 
"Ohio Building Code Academy" as required in paragraph (F)(3) of 
this rule; and 

(iii) Complete the appropriate examination requirements. 

(c) An electrical safety inspector trainee, prior to completion of the trainee 
program, shall:  

(i) Perform at least twenty-five inspections yearly while under the direct 
supervision of the trainee supervisor; 

(ii) Attend and successfully complete at least two-hundred hours of 
approved code education courses, including completion of the 
"Ohio Building Code Academy" as required in paragraph (F)(3) of 
this rule; and 

(iii) Complete the appropriate examination requirements. 

(6) Education credit. An applicant for a board certification may obtain credit for one year 
of the required experience through education pursuant to the following: 

(a) Documentation. Supporting documentation shall be provided and may include a 
certificate of completion, a career passport, a transcript, a college degree or 
diploma granted by an accredited or state sponsored institution. 

(i) The applicant shall document nine hundred or more contact hours of training 
in an approved vocational education program at the high school or adult 
level; or 
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(ii) The applicant shall document the completion of a baccalaureate degree or an 

associate degree program in building design or construction. 

(b) Educational programs. Education credit shall not be prorated or combined for 
partial or full credit and shall be awarded only upon successful completion of a 
specific educational program. Miscellaneous course work or isolated classes 
shall not be considered. 

(i) Vocational programs. Vocational instructional programs that are acceptable 
for credit include: 

(a) Air conditioning, heating, and ventilation. 

(b) Carpentry. 

(c) Electricity. 

(d) Masonry. 

(e) Plumbing and pipefitting. 

(f) Firefighting. 

(ii) Technical programs. Technical education instructional programs offering 
associate degrees that are acceptable for credit include: 

(a) Architectural/construction technology. 

(b) Heating and air conditioning technology. 

(c) Fire science technology. 

(iii) Other programs. The successful completion of other specific vocational 
instructional programs of a minimum of nine hundred contact hours or 
technical education instructional programs may be considered by the board 
if the training is directly related to the design and construction of buildings 
or structures within the scope of groups regulated by the rules of the board. 

An applicant for electrical safety inspector trainee may obtain credit for one 
year of required experience through the completion of approved vocational 
training in the fundamentals of electricity. 

(7) Certification, revocation or suspension. In accordance with division (E) of section 
3781.10 of the Revised Code, a certification may be revoked or suspended upon 
receipt by the board of building standards of a written complaint from any person 
affected by the exercise of the authority granted under such certification, or by the 
board on its own motion pursuant to this paragraph. 

(a) Complaint process. Upon receipt of a complaint against a holder of a certification 
that is substantiated to the satisfaction of the board or upon the board's own 
motion: 
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(i) The board shall decide whether the information submitted warrants causing an 

investigation to be initiated or sending a notice of opportunity for hearing as 
outlined in paragraph (F)(7)(a)(iv) of this rule; 

(ii) If a formal investigation is warranted, the subject of the investigation shall be 
notified that an investigation has been initiated by the board; 

(iii) Upon completion of the investigation, findings shall be reported to the board. 

(iv) The board may dismiss the complaint, table the matter for future action, or 
initiate action to suspend or revoke the certification. If the board decides to 
initiate action to suspend or revoke the certification it shall notify the 
certificate holder of the charges, pursuant to paragraph (F)(7)(c) of this rule, 
by certified mail, return receipt requested. The certificate holder shall be 
informed that a hearing, if desired, must be requested within thirty days 
from the date of the mailing to request a hearing before the board. The order 
shall inform the certificate holder that counsel may represent the certificate 
holder at the hearing. Failure by the certification holder to request a hearing 
within thirty days from the date of the mailing of the notification may cause 
the board, after a hearing, to uphold an order revoking or suspending 
certification. 

(v) In the event that the certificate holder timely requests a hearing, the board 
shall decide to either conduct a hearing or appoint a hearing officer to 
conduct a hearing. 

(a) Board decision to hold a hearing. 

(i) The board shall schedule a hearing to be held seven to fifteen days 
after receipt of the request. 

(ii) The board may continue or postpone the hearing upon application by 
the party or upon its own motion. 

(iii) The board shall conduct a hearing during which parties and 
witnesses can be examined and offer testimony in a manner that 
prevents unnecessary delay, and that ensures the development of a 
clear and adequate record. The hearing shall be conducted pursuant 
to the provisions of sections 3781.10, 3781.101, and 119.09 of the 
Revised Code. 

(b) Board decision to appoint a hearing officer. The hearing officer shall 
submit, within thirty days after the conclusion of the hearing, a written 
report of the finding of fact and recommendations to the board for its 
consideration. 

(vi) Following the hearing or following receipt of the hearing officer's report, the 
board shall take action. The party affected shall be sent a certified copy of 
the board’s action and informed by certified mail, return receipt requested, 
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that the certification holder may appeal the order within fifteen days to the 
court of common pleas in Franklin county pursuant to sections 3781.10, 
3781.101, and 119.12 of the Revised Code. 

(b) Building department personnel certification, hearings and appeals. Hearings shall 
be held by the board of building standards and appeals shall be permitted on any 
proceedings for certification as provided in section 119.07 of the Revised Code 
and in paragraph (F)(7)(a) of this rule. 

(c) Grounds for revocation or suspension. The board shall revoke or suspend an 
individual’s certification if the board concludes that the individual has 
committed one or more of the following: 

(i) The practice of fraud or deceit in obtaining the certification; 

(ii) A felony or crime involving moral turpitude; 

(iii) Gross negligence, incompetence, misconduct in performance of duties, or 
engaging in conduct that is considered a conflict of interest; 

(iv) Failure to complete the continuing education requirements prior to expiration 
date of the certificate; 

(v) Violation of the duties described in section 104 of rule 4101:1-1-01 of the 
Administrative Code for non-residential certifications and section 104 of 
rule 4101:8-1-01 of the Administrative Code for residential certifications. 

(d) Revocation or suspension. In the event of suspension or revocation of a 
certification, the individual shall no longer hold out to the public or any 
jurisdiction that the individual is certified to exercise enforcement authority or 
holds the board certification which has been suspended or certification revoked. 
During a suspension, the certificate holder shall comply with the training, 
reporting, auditing, or other remedial action required by the board. In addition to 
such other authority the board may have, the board is authorized to revoke the 
individual's certification for failure to comply with such remedial requirements. 

(e) Probationary status. In the event of an investigation in which the board decides 
not to immediately suspend or revoke an individual's certification, the board 
may place the individual on probationary status for a period of time and require 
remedial action as the board deems appropriate. During this time the certificate 
holder shall comply with the training, reporting, auditing, or other remedial 
action required by the board. In addition to such other authority the board may 
have, the board is authorized to revoke or suspend the certificate holder's 
certification for failure to comply with such remedial requirements. 
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4101:7-2-01     Building department certification. 

Municipalities, townships, and counties may seek certification by the board of building 
standards as described in division (E) of section 3781.10 of the Revised Code to exercise 
enforcement authority, to accept and approve construction documents, and to make 
inspections.  

(A) Certification types. A political subdivision may seek to enforce the rules of the board by 
requesting either a certification as a building department or a sub-building department as 
required in paragraph (A)(1) or (A)(2) of this rule. References in this rule to 
“department” or “building department”, unless specified, shall mean “certified building 
department” or “certified sub-building department.” 

(1) Certification as a building department. Municipalities, townships, and counties shall 
enforce the rules of the board in conformity with the law and as described in 
paragraphs (A)(1)(a) and (A)(1)(b) of this rule. 

(a) Municipalities. Municipalities, in submitting the application described in 
paragraph (C) of this rule, must specify whether the department is to be certified 
to enforce the rules of the board for plumbing and will employ a plumbing 
inspector, certified as required in rule 4101:7-3-01 of the Administrative Code. 
If a department is not to be certified for plumbing, the enforcement shall be 
done by the local board of health or the division of industrial compliance 
plumbing section in the department of commerce. 

Municipalities, in submitting the application described in paragraph (C) of this 
rule, must also specify whether the department is to be certified to enforce 
medical gas piping system provisions and will employ a medical gas piping 
inspector, certified as required in paragraph (E)(12) of rule 4101:7-3-01 of the 
Administrative Code. If the department is not to be certified to enforce medical 
gas piping system provisions, then the enforcement shall be done by the local 
board of health or the division of industrial compliance in the department of 
commerce. 

Municipalities may, at any time, make application to the board of building 
standards to be approved to have the building department certification modified 
or to include, or exclude, plumbing and medical gas piping system enforcement 
duties in accordance with paragraph (H) of this rule. 

(b) Counties and townships. Counties and townships, in submitting the application 
described in paragraph (C) of this rule for certification of a building department, 
are not certified to enforce plumbing provisions or employ plumbing inspectors 
required in paragraph (B)(2) of this rule. As permitted in section 3703.01 of the 
Revised Code, county building departments may enforce plumbing provisions if 
the county board of health has entered into an agreement with the board of 
county commissioners to provide plumbing code enforcement and employs a 
plumbing inspector, certified as required in division (D) of section 3703.01 of 
the Revised Code. The county shall specify on its application whether the 
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county department will enforce the rules of the board for plumbing and will 
employ a properly certified plumbing inspector. If, after certification, a county 
building department assumes plumbing code enforcement as required in section 
3703.01 of the Revised Code, it shall notify the board. 

Counties and townships, in submitting the application described in paragraph 
(C) of this rule, must also specify whether the jurisdiction desires the 
department to be certified to enforce medical gas piping system provisions and 
will employ a medical gas piping inspector, certified as required in paragraph 
(E)(12) of rule 4101:7-3-01 of the Administrative Code. If the county or 
township chooses not have its department certified to enforce medical gas 
piping system provisions, then the enforcement shall be done by the local board 
of health or the division of industrial compliance in the department of 
commerce. 

Counties and townships may, at any time, make application to the board of 
building standards to be approved to have the building department certification 
modified or to include, or exclude, medical gas piping system enforcement 
duties in accordance with paragraph (H) of this rule. 

(2) Certification as a sub-building department. Municipalities, townships, and counties 
may be certified by the board of building standards to enforce the rules of the board 
as a sub-building department in conformity with the law and as described in 
paragraphs (A)(2)(a) and (A)(2)(b) of this rule. A sub-building department has 
enforcement exercised on their behalf by another certified political subdivision that 
will perform all enforcement, reporting, and administrative duties. 

(a) Municipalities. Municipalities, in submitting the application described in 
paragraph (C) of this rule, must specify whether the department is to be certified 
as a sub-building department and shall indicate which certified building 
department of another political subdivision will enforce the rules of the board in 
the municipality. The application must also specify how the public in a 
municipality with a building department certified sub-building department will 
be provided information on how construction documents will be accepted, 
reviewed, and approved, and how inspections will be requested and made. 

Municipalities may, at any time, make application to the board of building 
standards to be approved to have the building department certification modified 
to change its certification from a sub-building department to a certified building 
department, or vice versa, in accordance with paragraph (H)(1) of this rule. 

(b) Counties and townships. Counties and townships, in submitting the application 
described in paragraph (C) of this rule, must specify whether the department is 
to be certified as a sub-building department and shall indicate which certified 
building department of another political subdivision will enforce the rules of the 
board in the county or township. The county or township must also specify how 
the public in the county or township with a building department certified as a 
sub-building department will be provided information on how construction 
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documents will be accepted and approved, and how inspections will be 
requested and made. 

Counties and townships may, at any time, make application to the board of 
building standards to be approved to have the building department certification 
modified to change its certification from a sub-building department and to a 
certified building department, or vice versa, in accordance with paragraph 
(H)(1) of this rule. 

(B) Building department certification requirements. To qualify for residential or 
non-residential building department certification, a municipal, township, or county shall 
comply with the following: 

(1) Conformity with law. The residential or non-residential building department shall 
submit an application and shall have been created in conformity with the law, shall 
have adopted ordinances or resolutions, and shall have entered into any agreements 
or contracts necessary to comply with the rules of the board and paragraph (C) of 
this rule; 

(2) Required personnel. All personnel of municipal, township, or county residential or 
non-residential building departments, and persons and employees of persons, firms, 
or corporations whose responsibilities include the exercise of enforcement authority 
shall be certified by the board of building standards pursuant to rule 4101:7-3-01 of 
the Administrative Code prior to performing such duties. A certified residential or 
non-residential building department or sub-building department shall have the 
respective personnel qualified to execute the duties required for the exercise of 
enforcement authority, the review and approval of construction documents, and the 
performance of inspections under the rules of the board: 

(a) Non-residential building department personnel. 

(i) Building official. 

(ii) Master plans examiner. 

(iii) Building inspector. 

(iv) Plumbing inspector. If the department is certified to enforce plumbing 
provisions, then the department shall have in its employ or under contract at 
least one person holding the plumbing inspector certification as required in 
paragraph (E)(16) of rule 4101:7-3-01 of the Administrative Code. 

(v) Medical gas piping inspector. If the department is certified to enforce medical 
gas provisions, then the department shall have in its employ or under 
contract at least one person holding the medical gas inspector certification 
as required in paragraph (E)(20) of rule 4101:7-3-01 of the Administrative 
Code. 

(vi) Electrical safety inspector. 
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(vii) Backup personnel. The department shall have in its employ or under 

contract alternate personnel meeting the requirements of rule 4101:7-3-01 of 
the Administrative Code, to serve in the event of a conflict of interest or the 
unavailability of the building official, master plans examiner, elective plans 
examiners, or inspectors. All backup personnel shall be clearly identified 
and disclosed on the yearly operational report. For those backup personnel 
under contract, copies of the respective contracts shall also be submitted. 

(b) Residential building department personnel. 

(i) Residential building official. 

(ii) Residential plans examiner. 

(iii) Residential building inspector. 

(iv) Plumbing inspector. If the residential department is certified to enforce 
plumbing provisions, then the residential department shall have in its 
employ or under contract at least one person holding the plumbing inspector 
certification as required in paragraph (E)(16) of rule 4101:7-3-01 of the 
Administrative Code. 

(v) Electrical safety inspector. 

(vi) Backup personnel. The residential department shall have in its employ or 
under contract, alternate personnel meeting the requirements of this rule, to 
serve in the event of a conflict of interest or the unavailability of the 
residential building official, residential plans examiner or residential 
inspectors. 

(3) Elective personnel. The department may elect to have the following personnel 
certified by the board of building standards pursuant to rule 4101:7-3-01 of the 
Administrative Code prior to performing such duties: 

(a) Non-residential building department elective personnel. 

(i) Building plans examiner. 

(ii) Mechanical plans examiner. 

(iii) Electrical plans examiner. 

(iv) Plumbing plans examiner. 

(v) Fire protection plans examiner. 

(vi) Fire protection inspector. 

(vii) Mechanical inspector. 

(viii) Permit technician. 
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(b) Residential building department elective personnel. 

(i) Electrical plans examiner. 

(ii) Residential mechanical inspector. 

(iii) Plumbing plans examiner. 

(iv) Permit technician. 

(4) Replacement personnel. When required personnel, both primary and backup, leave the 
employ of the residential or non-residential building department, permanent 
replacement personnel shall be designated in accordance with the rules of the board 
within one-hundred-twenty days. 

(5) Contract employees. A municipal corporation, township, or county may contract with 
a certified residential or non-residential building department, health district, or with 
persons, firms, or corporations under contract to furnish services, and meeting the 
requirements of rule 4101:7-3-01 of the Administrative Code, to exercise the 
respective residential or non-residential building code enforcement authority, 
administer the board’s rules, approve plans and specifications and perform 
inspections on behalf of such municipal corporation, township, or county, providing 
such authority is exercised pursuant to such contract and upon application to and 
approval by the board of building standards. All contract employees shall be clearly 
identified and disclosed on the yearly operational report and copies of the respective 
contracts shall also be submitted; 

(6) Building department office. The certified residential or non-residential building 
department shall have an office conveniently located within the area it serves. The 
office shall be open and staffed to serve the public need and office hours shall be 
conspicuously posted. If the department contracts for its enforcement services, or is 
certified as a sub-building department, information shall be provided to the public 
explaining how building department services shall be provided; 

(7) Availability of inspectors. The residential or non-residential building department shall 
be staffed so that all inspectors are available, during normal business hours, for 
requested inspections as required in section 108.1 of rules 4101:8-1-01 and 
4101:1-1-01 of the Administrative Code, respectively. The department may offer 
inspections at other times at the request of the owner or owner’s representative; and 

(8) Building department certificate to be posted. The certificate issued by the board of 
building standards to a municipal, township, or county building department shall be 
posted in a conspicuous place within the jurisdiction. 

(C) Building department certification application. Application for certification of a municipal, 
township, or county residential or non-residential building department, or application for 
modification of an existing certification, shall be made on a form prescribed by the 
board of building standards and shall set forth: 
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(1) A copy of the law creating such a department. 

(2) A copy of a resolution requesting certification of the building department to enforce 
the rules of the board. 

(3) The proposed budget for the operation of such department. 

(4) A chart showing the organization of the building department within the governmental 
body. 

(5) Data reflecting the population and the size of the area to be served. 

(6) The number of and board certifications held by staff to be employed by the building 
department. 

(7) The names, addresses, and board certifications of persons, firms or corporations 
contracting to furnish work or services when such persons, firms, or corporations are 
under contract to furnish architectural, engineering, or inspection services to the 
municipal corporation, township, or county, and such authority is exercised pursuant 
to such contract. 

(8) The names of other municipal corporations, townships, counties, or health districts 
contracting to furnish work or services when such other municipal corporation, 
township, county, or health district is under contract to furnish architectural or 
engineering services to the municipal corporation, township, or county, and such 
authority is exercised pursuant to such contract and when officers or employees of 
any other municipal corporation, township, county, or health district under contract 
to furnish inspection services to the municipal corporation, township, or county, 
when such authority is exercised pursuant to such contract. 

(9) A copy of the ordinance or resolution authorizing a residential or non-residential 
building department to enter into a contract with other municipalities, townships, 
counties, health districts, persons, firms or corporations to do their plan approval and 
inspections. 

(10) A copy of the contract between the residential or non-residential building department 
and other municipalities, townships, counties, health districts, persons, firms, or 
corporations to do their plan approval or inspections. 

(11) The department within the municipality, township, or county which will be 
responsible for plumbing inspection, if not within the building department. 

(12) The applicant may attach any other charts, maps, statistical data or other information 
which it determines may be beneficial to the board in considering the applications 
for certification. 

(13)  A procedure for plan approval and for performing inspections, a copy of the plan 
review application, and a copy of the department's approval stamp. 

(14) Signature of an authorized representative of the board of township trustees in 
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townships, the board of county commissioners in counties, or the appropriate 
officials in municipalities. 

The original of the documents, papers and charts required in paragraphs (C)(1) to 
(C)(14) of this rule shall be filed with the board at least two weeks prior to a 
certification hearing. 

The board may allow amendments to applications prior to formal action. Requests 
for amendments to applications shall be made in writing and conform to all the other 
provisions of this rule. 

(D) Building department certification, certification hearing. Upon receipt of an application, 
the board of building standard’s certification committee shall review the application and 
make a recommendation to the board of building standards. The committee may ask for 
additional information to be submitted by the applicant prior to making a 
recommendation to the board. If the committee requests additional information from the 
applicant, failure to submit the requested information within ninety days from the date of 
the request may be cause for disapproval of the application by the board. After receiving 
a recommendation from the committee, a certification hearing on the application shall be 
conducted by the board of building standards. An authorized representative of the 
municipality, township, or county seeking certification present at the certification 
hearing may give testimony or respond to any questions from the board. The board shall 
give all interested persons appearing at such certification hearing an opportunity to be 
heard and explain their positions. A record of the proceeding shall be made by the board. 

(1) Building department certification, approval or denial. Following the certification 
hearing, the board shall act on the application for certification. 

Approval by the board of building standards of an application for certification shall 
set forth the group classifications and subject matters for which the municipal, 
township, or county building department under consideration is to be certified. After 
such approval, the appropriate official in municipalities, the board of township 
trustees in townships, or the board of county commissioners in counties requesting 
certification, shall be furnished a certificate of approval which shall state the 
conditions and limitations, if any, under which it has been issued. 

If the application is denied in whole, or in part, by the board of building standards, 
the appropriate official in municipalities, the board of township trustees in 
townships, or the board of county commissioners in counties requesting certification 
shall be notified in writing of such denial and the reason therefore and to their rights 
of appeal pursuant to sections 3781.10 and 3781.101 and Chapter 119. of the 
Revised Code. 

(E) Building department certification, board to maintain list. The board of building standards 
shall maintain a current list of all certified nonresidential and residential building 
departments, their contact information and, if applicable, their contractual relationships 
with other persons, departments, firms, or corporations that enforce the rules of the 
board on behalf of the certified building department. 
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The list of certified building departments shall be made available upon request and shall 
be posted on the board’s website at http://www.com.ohio.gov/dico/BBS.aspx. 

(F) Building department certification, reports, and assessment. Certified building departments 
shall submit the following reports and information to the board of building standards: 

(1) Yearly operational report. A yearly operational report for the previous year, within 
ninety calendar days after the end of each calendar year; 

(2) Changes in personnel. Written notification of changes in personnel of the residential 
or non-residential building department who enforce the rules of the board, within 
thirty calendar days after such personnel have been appointed; 

(3) Board requests or queries. Replies to any special requests or queries made by the 
board of building standards, within thirty calendar days of receipt; 

(4) Revised contracts or agreements. Copies of revised contracts or agreements, within 
thirty calendar days after the residential or non-residential department creates or 
changes a contractual relationship with another department or firm. 

(5) Board assessment. Each political subdivision that prescribes fees pursuant to division 
(E) of section 3781.102 of the Revised Code shall also collect on behalf of the board 
of building standards an assessment equal to three per cent of those fees imposed for 
non-residential or one per cent of those fees imposed for residential approvals, the 
acceptance and approval of plans and specifications, and for performing inspections. 

Assessment report. The political subdivision shall report on the prescribed form and 
remit monthly by check or other acceptable method of payment, the amount of the 
assessments collected on behalf of the board not later than sixty days following the 
end of each month in which the assessments are collected. In the case of building 
departments that are certified as sub-departments, pursuant to paragraph (A)(2) of 
this rule, the building department exercising enforcement authority shall report and 
remit to the board for all certified sub-building departments. Remittance in the form 
of checks shall be made payable to the “Treasurer, State of Ohio.” 

(G) Building department certification, revocation or suspension. In accordance with division 
(E) of section 3781.10 of the Revised Code, a department certification may be revoked 
or suspended and, for a non-residential department with respect to any and all of the 
group classifications for which it is certified, upon receipt by the board of building 
standards of a written complaint from any person affected by the exercise of the 
authority granted under such certification, or by the board on its own motion. 

(1) Complaint process. Upon receipt of a written complaint against a certified building 
department that is substantiated by demonstrable evidence or upon the board’s own 
motion: 

(a) The board shall decide whether the information submitted warrants causing a 
formal investigation to be initiated or sending a notice of opportunity for hearing 
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as outlined in paragraph (G)(1)(d) of this rule; 

(b) If a formal investigation is warranted, the certified jurisdiction shall be notified 
that an investigation has been initiated by the board; 

(c) Upon completion of the investigation, findings shall be reported to the board. 

(d) The board may dismiss the complaint, table the matter for future action, or initiate 
action to suspend or revoke the certification. If the board issues an order to 
suspend or revoke the certification it shall: 

(i) Notify the certified jurisdiction of the charges by certified mail, return receipt 
requested. The certified jurisdiction shall be informed that a hearing, if 
desired, must be requested within thirty days from the date of the mailing to 
request a hearing before the board. The order shall inform the certified 
jurisdiction that it may be represented by counsel at the hearing. Failure by 
the certified jurisdiction to request a hearing within thirty days from the date 
of the mailing of the notification may cause the board, after a hearing, to 
uphold the order revoking or suspending certification; 

(ii) Schedule a hearing to be held seven to fifteen days after receipt of the 
request. The board may continue or postpone the hearing upon application 
by the party or upon its own motion; 

(iii) The board may appoint a hearing officer to conduct a hearing. 

(iv) A hearing will be conducted during which parties and witnesses can be 
examined and offer testimony, in a manner that prevents unnecessary delay, 
and that ensures the development of a clear and adequate record. The 
hearing shall be conducted pursuant to the provisions of sections 3781.10, 
3781.101, and 119.09 of the Revised Code; 

(v) If a hearing officer has been appointed, then within thirty days after the 
hearing, the hearing officer shall submit a written report of the findings of 
fact and recommendations to the board for its consideration. 

(e) Following the hearing, the party affected shall be sent a certified copy of the 
board’s action and informed by certified mail, return receipt requested, that the 
jurisdiction may appeal the order within fifteen days to the court of common 
pleas in Franklin county pursuant to sections 3781.10, 3781.101, and 119.12 of 
the Revised Code. 

(2) Building department certification, hearings and appeals. Hearings shall be held by the 
board of building standards and appeals shall be permitted on any proceedings for 
certification as provided in section 119.07 of the Revised Code and in paragraphs 
(G)(1)(a) to (G)(1)(e) of this rule. 

(3) Revocation or suspension. In the event of suspension or revocation of a residential or 
non-residential building department certification, the jurisdiction shall, within fifteen 
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days of being notified of such suspension or revocation, surrender to the secretary of 
the board of building standards the certificate previously issued under paragraph 
(D)(1)(a) of this rule. The department, upon suspension or revocation, shall no 
longer hold out to the public that it is authorized to issue certificates of plan 
approval for the construction, repair, alteration of buildings or classes of buildings 
specified in section 3781.06 of the Revised Code or for performing inspections for 
which it has been suspended or certification revoked. 

Outstanding plans review, approvals, inspections, or orders. In the event of the 
suspension or revocation of a non-residential building department certification, the 
enforcement duties shall be transferred to the division of industrial compliance or to 
the certified building department as approved by the board. 

(4) Probationary status. In the event of an investigation in which the board decides not to 
immediately suspend or revoke a residential or non-residential building 
department’s certification, as outlined in paragraph (G) of this rule, the board may 
place the department on probationary status for a period of time and require 
remedial action as the board deems appropriate. During this time the department 
shall comply with the training, reporting, auditing, or other remedial action required 
by the board. The board is authorized to revoke or suspend the department’s 
certification for failure to comply with such remedial requirements pursuant to 
paragraph (G) of this rule. 

(H) Special building department requirements. 

(1) Changes in jurisdictional authority. The department shall submit an application to 
have its existing building department certification modified. The application shall 
also include a transition plan identifying all outstanding projects that have received a 
certificate of plans approval but have yet to be issued a certificate of occupancy or 
certificate of completion. The transition plan shall indicate how and by whom code 
enforcement duties for those projects will be continued and completed and how paid 
and pending fees will be assessed and/or shared to prevent duplicative fees and/or 
enforcement duties.  

(2) Surrender of department certification. The political subdivision shall submit a written 
notification to the board declaring its intention to surrender its existing building 
department certification. The notification shall also include a transition plan 
identifying all outstanding projects that have received a certificate of plans approval 
but have yet to be issued a certificate of occupancy or certificate of completion. The 
transition plan shall indicate how and by whom code enforcement duties for those 
projects will be continued and completed and how paid and pending fees will be 
assessed and/or shared to prevent duplicative fees and/or enforcement duties. All 
documents, reports, and project files will be transferred to the jurisdiction that will 
assume enforcement authority. 

Township certification when a county is or becomes certified. A township may not 
submit an application pursuant to this rule to exercise enforcement authority, to 
accept and approve construction documents, and to make inspections that is located 
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in a county that is already certified. If a township is certified and the county 
subsequently is certified by the board, the township’s certification is preempted by 
the county one year after the county certification is effective or at an earlier date as 
the board of township trustees approves. Townships and counties certified by the 
board as of the effective date of this rule are not affected by this section. 

(3) Structures with shared jurisdictional authority. When a department receives an 
application for plan approval for a structure or portion of a structure which, when 
built, would involve shared jurisdictional authority, the building official shall 
immediately notify the owner that the structure involves shared jurisdictional 
authority and the process, determined below, that will be used in approvals and 
inspections for the project and shall: 

(a) Determine which other political subdivision(s) has jurisdiction for a portion of the 
structure; 

(b) Determine the name and contact information for the building official for any other 
political subdivision(s) which has jurisdiction for a portion of the structure; 

(c) Determine, with the advice of legal counsel, and after discussion with the building 
official(s) of the other political subdivision(s) identified above, how and by 
whom code enforcement duties for the project shall be completed; 

(d) Determine how, when, and which enforcement records shall be provided to the 
various parties; 

(e) Determine how paid and pending fees will be assessed and/or shared to prevent 
duplicative fees and/or enforcement duties; and 

(f) Establish by whom, when, and to whom the certificate of occupancy or certificate 
of completion shall be issued and distributed. 
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From: Decker, Jim
To: Hanshaw, Regina; Foley, Megan
Subject: FW: Support for Permit Technician Certification.
Date: Monday, October 18, 2021 7:51:49 AM

Regina, Meg:
I am forwarding two emails of support for the permit tech certification.
Can we be on Fridays Certification Committee meeting agenda.
Thanks, Jim
 

From: Vanover, Tom <TVanover@clevelandohio.gov> 
Sent: Friday, October 15, 2021 9:55 AM
To: Decker, Jim <Decker@cityofmentor.com>; Mike Spry <Michael.Spry@cincinnati-oh.gov>
Cc: chuber fboa.org <chuber@fboa.org>; Charles.Huber@lakewoodoh.net; 'Duane Matlack'
<dmatlack@co.delaware.oh.us>; Montan Nicholas (nmontan@ecohba.com)
<nmontan@ecohba.com>
Subject: RE: Support for Permit Technician Certification.
 
In or about 2004 the City of Cleveland Department of Building and Housing moved to a model the
required all of our inspection staff to be certified by the State of Ohio Board of Building Standards. 
This included inspectors that were conducting property maintenance and zoning inspections.  What
we have found is that this requirement has increased the quality of our staff and the expertise of the
inspectors.  Furthermore, it has provided us a great deal of flexibility when it comes to promoting
inspectors from non-regulated inspections to OBBS covered work.  We continue to use this model of
certification for promotions and step raise increases.
 
Due to the success of this model we have, for years, discussed the possibility of allowing our permit
technicians and intake staff to become certified and even considered using it as a minimum
qualification for some positions.  This of course we would need to be reviewed and approved by our
collective bargaining units so we would want the certification to be optional.
 
That being said the City of Cleveland Building Department fully supports a permit technician
certification and it would be something that we take advantage of.
 
Regards
 
Thomas Vanover
Chief Building Official
City of Cleveland
216-420-8416
 

From: Decker, Jim [mailto:Decker@cityofmentor.com] 
Sent: Thursday, October 14, 2021 6:37 PM
To: Vanover, Tom <TVanover@clevelandohio.gov>; Mike Spry <Michael.Spry@cincinnati-oh.gov>
Cc: chuber fboa.org <chuber@fboa.org>; Charles.Huber@lakewoodoh.net; 'Duane Matlack'
<dmatlack@co.delaware.oh.us>; Montan Nicholas (nmontan@ecohba.com)
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<nmontan@ecohba.com>
Subject: Fw: Support for Permit Technician Certification.
 
CAUTION: This email originated from outside of the City of Cleveland. Do not click on links or
open attachments unless you recognize the sender and know that the content is safe. If you
believe that this email is suspicious, please forward to phishing@clevelandohio.gov.

 
Tom and Mike:
Amit has provided an email of support for the permit tech non-required certification.
Could you two consider a similar response from you two Cities?
Thank you for your consideration.
Jim Decker
 

From: Matlack, Duane <DMatlack@co.delaware.oh.us>
Sent: Thursday, October 14, 2021 3:32 PM
To: Decker, Jim <Decker@cityofmentor.com>
Subject: FW: Support for Permit Technician Certification.
 
Jim,
Amit sent the email response below providing support for the permit tech. certification.
Hopefully this is adequate for submission to BBS.
Thanks,
 
 

Duane B. Matlack CBO, CFM
Director / Chief Building Official
Department of Building Safety
50 Channing St.
Delaware, Ohio 43015
740 833-2217
dmatlack@co.delaware.oh.us
 
 

 
 
From: Ghosh, Amit B. [mailto:ABGhosh@columbus.gov] 
Sent: Thursday, October 14, 2021 2:08 PM
To: Matlack, Duane <DMatlack@co.delaware.oh.us>
Subject: RE: Support for Permit Technician Certification.
 

CAUTION EXTERNAL EMAIL

DO NOT open attachments or click on links from unknown senders or unexpected emails
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Duane,
 
Thank you for your e-mail.  Based on our discussion, I am inclined to think that the elective
Permit Technician Certification can be useful in some building departments.  I speak in
support of such consideration.
 
Best regards,
 
Amit
 
 
Amit Ghosh, P.E.
Chief Building Official
_____________________________________________________

City of COLUMBUS
Department of Building and Zoning Services
111 North Front Street, Columbus, Ohio 43215
Phone: (614) 645-5990│Fax: (614) 645-6419
E-mail: abghosh@columbus.gov
 
 
 
 
 
 
 
From: Matlack, Duane [mailto:DMatlack@co.delaware.oh.us] 
Sent: Monday, October 11, 2021 2:10 PM
To: Ghosh, Amit B. <ABGhosh@columbus.gov>
Subject: [EXTERNAL] Support for Permit Technician Certification.
 
Amit,
I am following up with you on my request asking for support for the adoption of the Elective
Permit Technician Certification by the Board of Building Standards. When we las talked you
seemed to be supportive of the certification but wanted to think about it before putting
something in writing. I am hopeful that you are still inclined to support the certification and
willing to provide a letter of support.
I have attached a copy of the OBOA letter sent to the Ohio Municipal League, County
Commissioners Association of Ohio,  & the Ohio Township Association asking for their
support for the certification. Hopefully this correspondence will clarify anything I may have
missed in providing you during our conversations.
Please let me know if you have any questions or concerns.
Thanks,
 
 
 

Duane B. Matlack CBO, CFM
Director / Chief Building Official
Department of Building Safety
50 Channing St.
Delaware, Ohio 43015
740 833-2217
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dmatlack@co.delaware.oh.us
 
 

 
 

 

 

 

 

DISCLAIMER NOTICE
This e-mail, together with any attachments or files transmitted with it, may contain

confidential information belonging to the sender, or constitute non-public information
that is not subject to disclosure under O.R.C. Section 149.43, Ohio's Public Records Act.

Additionally, if the sender is an employee of the Delaware County, Ohio Prosecuting
Attorney's Office, this e-mail, together with any attachments or files transmitted with it,

may contain information that is protected by the attorney-client privilege or other
applicable privileges. The information in this e-mail is intended solely for the use of the
individual or entity to whom it is addressed. If you are not the named addressee, you

should not disseminate, distribute, or copy this e-mail. If you have received this e-mail in
error, please immediately notify the sender by e-mail and delete this e-mail from your
system. If you are not the intended recipient, do not disclose, copy, distribute, or re-

distribute this e-mail or take any action in reliance on the contents of the information
contained in this e-mail. Nothing contained in this disclaimer notice by itself exempts, nor
should it be interpreted to by itself exempt, this e-mail from disclosure as a public record

upon the proper submission of a request for public records pursuant to O.R.C. Section
149.43, Ohio's Public Records Act.
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CAUTION: This is an external email and may not be safe. If the email looks suspicious,
please do not click links or open attachments and forward the email to csc@ohio.gov or click
the Phish Alert Button if available. 
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File Attachments for Item:

C-1 DeFrancisco, Frank - FPI

Cert ID: 8719

Current Certifications: FSI since 1988
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File Attachments for Item:

C-2 Duggan, Michael - ESI

Cert ID: 8713

Current Certifications: None,
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File Attachments for Item:

C-3 Homenik, Tracy - BI

Cert ID: 8715

Current Certifications: None
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File Attachments for Item:

C-4 Parsons, Samuel - FPI

Cert ID: 8720

Current Certifications: None, FSI since 2000
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File Attachments for Item:

C-5 Payzant, Alden - BI Trainee

Cert ID: 5898

Current Certifications: ESI, RBO, RBI
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File Attachments for Item:

C-6 Ratliff, Josh - PPE

Cert ID: 5540

Current Certifications: PI since 2016
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File Attachments for Item:

C-7 Fox, Joshua - PI, MI, NRIUI, RBO, RMI, RIUI

Cert ID: 5363

Current Certifications: BI, RPE, RBI: registered architect since 2014
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File Attachments for Item:

C-8 Haughn, Terry - RBI

Cert ID: 603

Current Certifications: PI, PPE
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File Attachments for Item:

C-9 Havenar, Kyle - BI

Cert ID: 6295

Current Certifications: RBI
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File Attachments for Item:

A-1 November 2021 Certifications Issued Administratively

248



Cert # Name Certification Issued
5910 Matejka, James RBO
5323 Kipp, Joseph RBO
6219 Boyko, Jason RIUI
6151 Johnson Jr., Gary RBI
8537 Steigerwald, Frank RBO, RPE, RBI
6051 Delk, Larry RBI
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File Attachments for Item:

A-2 November 2021 Plumbing Plans Examiners Issued Administratively

250



DIC Cert ID First Name MI Last Name BBS Cert ID
K00593 John Baumgartner 2758
K00732 Ken Farmwald 443
K02052 Nathanael Greene 8632
K02008 Frank W Hoffman 8637
K02043 Doug Jackson 8641
K02049 Quinn Killeen 8643
K00986 John J LuBonovic 6275
K02072 Gerald C Martin 8649
K00712 Harold Ours 8659
K00921 William C Hootman 8638
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